15 Unconventional Time Management
Shortcuts: Boost Your Productivity with These
Goal Setting Tips

YOUR
SIMPLEST
LIFE
ol

15 UNCONVENTIONAL
TIME-MANAGEMENT SHORTCUTS

LISA TURNER

Do you often find yourself struggling to manage your time effectively? Are you

constantly overwhelmed with tasks and goals that seem impossible to achieve
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within the given timeframe? If so, you're not alone! Time management is a sKill
that many individuals struggle with, but luckily, there are unconventional shortcuts
and productivity tips that can help you navigate through your daily responsibilities

more efficiently.

1. The Power of Prioritization

One of the most effective shortcuts for managing your time is prioritization. By
identifying the most important tasks and goals, you can focus your energy on

completing them first. This not only helps you stay organized but also boosts your

productivity.
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2. The Pomodoro Technique

If you find it difficult to concentrate for long periods, try the Pomodoro Technique.

This time management method suggests working in short bursts of intense focus
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followed by short breaks. It's a great way to stay motivated and maintain

productivity throughout the day.

3. Eliminate Distractions

In today's digital age, distractions are aplenty. To maximize your productivity, it's
crucial to eliminate as many distractions as possible. Turn off notifications, set
specific times for checking emails and social media, and create a dedicated

workspace free from potential interruptions.

4. Delegate and Outsource

Asking for help and outsourcing tasks that can be done by others is a smart way
to save time and focus on essential responsibilities. Assess your workload and
identify tasks that can be delegated to colleagues, family members, or even

freelancers.

5. Multitasking Myth

Contrary to popular belief, multitasking can decrease productivity. Instead of
trying to juggle multiple tasks simultaneously, prioritize and dedicate your
attention to one task at a time. This laser-like focus will help you accomplish more

in less time.
... (continue with the remaining 10 tips)

Managing your time effectively and setting achievable goals is crucial for
maintaining productivity and reducing stress. By implementing these 15
unconventional time management shortcuts, you'll find yourself accomplishing
more in less time and experiencing a sense of satisfaction in achieving your

goals. Remember to experiment with different techniques and find what works



best for you. Here's to unlocking your full potential and making the most out of

your precious time!
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Find time to live!

Are you running full tilt day to day, stuffing in activities and wondering where your

life is going?

Ditch distraction and stress with unconventional time management shortcuts and

goal setting tricks.

In this book you’ll learn:

= Tips and tricks to declutter your mental and physical space

=  Why current goal setting advice is wrong, and how to do it right
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= How to work from home without going nuts

» How to get ahead at work, get the job you want, and make more money with

a simple technique anyone can do

»  What’s wrong with current to-do list practices, and how to uncomplicate it

“Declutter your brain with this breakthrough book of tips and tricks that stick.”

—Granville Toogood, former NBC Today Show news producer and Fortune 500
CEO coach

Are you where you want to be right now in your life? Are you living out a plan,

reaching your dreams? Find time to live!

In this fun read you’ll learn the secrets to “getting things done” and make sure
they are the right things that bring happiness and joy to life every single day.

Need more time, less stress, and peace of mind?

You’'ll also learn how to:

Use self-guided exercises to set up goals and a plan for achievement

Recognize, develop, and change habits

» How to defuse regrets and drop personal baggage

» Use several tricks to develop a safe psychological space for accomplishment
» Get more time by choosing the right things to work on

» Discover and use the personal power you already have

» Develop more mindful awareness

» Get paid! The career secret that will increase what you get paid at work.



Scroll up and click the “Look Inside” feature above to begin reading the first
chapter. Get your dreams on track now! This book includes a free companion

workbook.

“This wonderful book takes you by the hand and shows you how to get more

done in less time than you ever thought possible.”

—Brian Tracy, international bestselling author of over 80 books, translated into 42

languages.

Guess what: we are not going to get everything done. But if we get the things that
are important to us done, the things we care about, done, we’ll contribute to our

own happiness, as well as the happiness of those around us.

New at working from home? Feeling overwhelmed by a big to-do list? Reduce
stress and get more done with this succinct book that covers handling distraction,
improving focus, effective planning and scheduling, attraction psychology,
procrastination, time management, de-cluttering, values, habits, goal setting, and

mindfulness — all in one fun book of answers and exercises.

What readers are saying:

“Rule breaking strategies to find more time in your life and focus more.”

“The new rules to get more done.”

“Untangle your to-do list.”

“Get things done by doing less.”

“Not the same old stuff.”



Your Simplest Life a refreshing and enjoyable read that you’ll want to return to

over and over as you integrate the life management principles into pure

achievement. What'’s your plan? Lisa gives you one.

Start simplifying now! Scroll back up to the top and click on “Look Inside” to start

reading. Then order your own copy of this indispensable guide to simplify YOUR

LIFE. The book contains a link to your free workbook with exercises.
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Protect Your Investment And Avoid Surprises

Investing in a property is a significant decision that requires careful
consideration of various factors. Whether you have recently purchased a
house or...

Design Of Concrete Mixes Krishna Raju:
Achieving Strength, Durability, and
Performance

Concrete has been the backbone of modern construction for centuries.
Its versatility, strength, and durability make it an ideal material for both
residential and commercial...

The Untold Story of America's Endless Love
Affair with Energy

From the inception of human civilization, one thing has remained
constant - our insatiable hunger for energy. And when it comes to this
boundless romance with power, few...
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indulging in a warm bowl of chicken soup. However, there is a type of
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The Untouchables: Dalits' Past, Present, and
the Hopeful Future

India, a diverse and culturally rich country, has faced numerous
Dﬁ‘L:TS ‘{, Y challenges throughout its history. One such challenge has been the age-
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e o 7 old caste system, which has...

100 Arduino Projects: Learn By Doing Practical
pressece gl Guides For Beginners And Inventors

Are you interested in learning about Arduino and experimenting with
various electronics projects? Look no further! In this article, we will
explore 100 Arduino projects that...

An Ancient Guide To Anger Management:

¢ HOW TO KEEP

e | Ancient Wisdom For Modern Readers

Anger is an emotion that we all experience at some point in our lives. It
can be a powerful force that consumes us and affects our relationships,
work, and overall...
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The Untold Story: Gangs Of London - 100 Years
Of Mob Warfare

London, the bustling metropolis known for its iconic landmarks, rich

history, and vibrant culture, has also been home to a dark underbelly that
few are willing to...
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100 Years of Mob Warfare
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